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Part One: New Licence Renewal tab

Welcome to the myRECA Licence Renewal
tab. New in 2025, this tab is your one-stop-
shop for completing and managing your
and your brokerage's licence renewal.

If your brokerage has licensees, you will
continue to manage their renewals from

the My Brokerage tab.
My Account Education Licensing Licence Renewal My Brokerage
» Renewal Status
¢ Relicensing Course(s)
) Fees Important
» Payment Methods If any events described in Section 40 of the Real Estate Act Rules have occured, you must notify the registrar about the event(s) before you can renew your licence(s).
Go to the My Account tab and click "Notify the Registrar”. Failure to report an event(s) prior to renewing may result in sanction or suspension or cancellation of your
Credit card licence. Refer to the Notfification to the Registrar Guide for more information
Offline payment You cannot renew your and your brokerage’s licences if there are any unreported brokerage amendments. Contact registration@reca.ca for more information.
Online banking If you do not own greater than 50% of the brokerage, you cannot renew your and your brokerage’s licences until you have a completed Brokerage Renewal Suitability
Questions form.
» Resources

\ Renewal Status

The left-menu contains many renewal-related
resources, from industry-specific relicensing
course requirements to fees and payment
methods. Check out the helpful FAQs and
tutorials in the Resources section.

elow to get started
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Part Two: Initiating your online broker/brokerage renewal application

When the renewal period
opens, the Licence Status
indicator will turn yellow in
the My Brokerage tab of
your myRECA account.

myRECA | 4.

My Account Education Licensing Licence Renewal My Brokerage

Go to the Licence Renewal
tab to get started.

b Licence Real Estate ‘

b Message Centre

Licence
» My People

Applications If the coloured dot next to your Licence Sig

b Accounting Reports Green — you are licensed. If the renewal period\as commenced, you have already renewed

» Brokerage Information Yellow — the renewal period has started and you havsnot yet renewed. Initiate and track your licence renewal on the new Licence Renewal tab

Payment Cart
Licence Status: Licensed

Payment History Industry: Real Estate
Account Administration Current Licence Expiry Date: 30-5ep-25

Licence Certificate(s): View Brokerage Ceriificate
Trust Accounts

View Broker Certificate
Bro I-cerage Structure
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On the Licence Renewal
tab, click the Start Renewal
button to initiate your
combined broker/
brokerage licence renewal

application.

Account Education Licensing Licence Renewal My Brokerage

» Renewal Status

» Relicensing Course(s)

b Fees

» Payment Methods
Credit card
Offline payment
Online banking

» Resources

Important

Ifany 4
Go to
licence

You ca

If you d
Questi

vents described in Section 40 of the Real Estate AcMNRules have occured, you must notify the registrar about the event(s) before you can renew your licence(s).
e My Account tab and click "Notify the Registrar”. Failur report an event(s) prior to renewing may result in sanction or suspension or cancellation of your
Refer to the Notification to the Registrar Guide for more info
not renew your and your brokerage's licences if there are any unrepo brokerage amendments. Contact registration@reca.ca for more information.

o not own greater than 50% of the brokerage, you cannot renew your and you
ns form

okerage’s licences until you have a completed Brokerage Renewal Suitability

Renlwal Status

You haV%e not yet started your licence renewal. Click Start Renewal below to get sta

If you are the broker for multiple
brokerages, ensure you click on the

appropriate industry sub-tab under
the Licence Renewaltab to ensure you
are renewing the desired brokerage.
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If you are a mortgage broker, you must

| complete the Mortgage Brokers Private
Lending 2025 Relicensing Course before you
can renew your and the brokerage's licences.

My Account Education Licensing Licence Renewal My Brokerage

» Cument Licences

b Licence Eligibility |00ps.| You can’'t renew! You haven't completed this year’s required course. Refer to the Relicensing Course(s) page under the Licence Renewal tab for more information.

» Licence History
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Review the application instructions carefully.

If you own 50% or less of your brokerage, you cannot
proceed until you have a Brokerage Renewal Suitability
Questions form completed by a brokerage official. When
completing the broker/brokerage combined renewal
application, you must enter the responses exactly as
indicated on the completed form. Do not submit the
form to RECA. Keep it on file at your brokerage.

My Account Education

¢+ Current Licences

! Do not proceed with your renewal until you have
received the completed form or you may be
sanctioned or your broker/brokerage licences may
be suspended or canceled

v Licence Eligibdity Broker/Brokerage Licence Renewal
¢ Licence History

To complele your brokenbrokerage rénewal application, y

= confirm or make any changes to your personal and contact information
« confirm or make any changes to your brokerage contact information
= successfully answer the brokerage amendment questons
NOTE: If you have any unreporied brokerage amendments, you cannot proceed with your renewal. Contact RECA at renewali@reca ca for more information
= review the Section 40 compliance information and make the declaration for yoursel
successfully answer the brokerage suitability questions
NOTE: If you do nol own greater than 50% of the brokerage, you must have a completed Bruterage Renewal Sultability Questions form 1o respond to the questions
= Complete your acknowledgements and declarations
= pay the renewal fees

Wo associales or associale brokers in your brokerage may renew until the brokerage and your broker licence are renewed.
If you have any questions aboul renewing your brokerage and broker licences, please contact RECA al renewal@reca.ca

L Once you have a Brokerage Renewal Suitability (westions form completed, tick this box to proceed with your renewal application.

Begen BrokeriBrokerage Renewal Application
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Review your personal and contact
information - it must be correct and up to
date before you can proceed.

| Providing false or misleading
* information may result in sanction

My Account Education Licensing My Brokerage

» Current Licences

» Licence Eligibility Broker/Brokerage Licence Renewal
b Licence History

Please confirm your personal and contact information.

+ Otherwise, if your contact information is correct, click "Yes".

» |f you need to make any changes to your personal or contact information, or to opt in or out of SMS/Text reminders, click "No" and follow the prompts

Personal Information: Contacts:
First Name: UAT

Primary Phone: 204-299-1277 Mobile
Middle Name:

Receive SMS\Text Reminders
Last Name: Sanitized

Alternate Phone:
AKA Name:

Fax:

TEST@test.ca

Residential Address: Mailing Address:
97 Brigantine Bay

47 Brigantine Bay
Winnipeg

Winnipeg
Manitoba

Manitoba
R3P 1R3

R3P 1R3
Canada Canada
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Review your brokerage's contact
information - it must be correct and up
to date before you can proceed.

| Providing false or misleading
* information may result in sanction

My Account Education Licensing My Brokerage

Broker/Brokerage Licence Renewal

Flease confirm your brokerage’s contact information

= If you need to make any changes, click Ne™ and follow the prompts.
=« Otherwise, if your brokerage's contact information is correct, click "Yes”

Business Address: Mailing Address:
Auddress: A5 Ampahere Ave Address: PO Bos 1234
city: Srnall Tewn City: Big Cily
Copuntry: Canada Couniry: Canada
Province:  Alberia Provnce:  Albarta
Postal Code: X0 QX0 Postal Code: X1 11

Coniacis:
Primary Phone:  $03-191-1111
Alternate Phone:
Fax:
Email:

teslFimyreca. ca
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» Current Licences

} Licence Eligibility

» Licence History

Complete the optional data collection survey
on behalf of yourself and your brokerage.

You can skip this survey or any of its
questions if you prefer not to or are
unsure how to answer

My Account Education Licensing Licence Renewal My Brokerage

Brokerage/Broker Licence Renewal Application

To assist in carrying out our public protection mandate in an effective and efficient manner, we wish to collect some general and practice information from licensees. Please take a moment to complete this

optional survey before commencing your renewal application.
How many fransactions in each of the following sectors did you/your brokerage complete and receive remuneration for from August 1, 2024 to July 30, 20257

Residential real estate trades

Commercial real estate trades (office, retail, industrial)

Agri-business real estate trades (farms)

Residential property management contracts

Commercial property management contracts

What is the approximate dollar value of the transactions your brokerage completed from August 1, 2024, to July 30, 20257
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Current Licences
Licence Elgibiity

Licence History

Review and respond to the statements
regarding any amendments that may have
occurred to the brokerage.

Do not proceed with the broker/
brokerage licence renewal prior to
reporting an amendment and receiving
confirmation that we have processed it. -
Providing false or misleading

information may result in sanction or
suspension or cancellation of your
licences

My Account Education Licensing My Br

Brokerage/Broker Licence Renewal Application

Brokerage Amendments

W you anzwer Yes bo any of the amendment guestions below, you cannot complate your brokenbrokerage renewal appiication. You must firsl repor your amendmentis) lo RECA. Go to RECA's wabsite 1o find
oul how to nepar your amendmenlis)

Adler you receie notification that RECA has processed your amendment(s], you can proceed wilh your brokerbrokerags rengwal

H you are ungure if you have already reporied an amendment, conlact RECA at registralioni@reca ca

Has the brokerage conporation been streck by Albena Regisiries and not revived? (Sefect Wo' If your brokerage /s 3
propriefarsie or partmership.)

Cres Oiio

Arp there any changes 10 the brokerage’s pariners, officers, dineclors or shareholders that you have nol previowsly
repored 1o RECAT [Sefect 'No® if your Ivokerage is a proprietorshp.)

Cryes Omo

Are there any changes to the brokerage's legal entity type, COMerate access number, comorate or irade name that
you have not previously reported to RECA?

Crves O

Are there any changes (o (he brokerage's real esiate agency type, rust acoounts, of fiscal year end that you have not
previously reported to RECAT

COves Clo
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If you are a mortgage broker, review the
insurance information we have on file for
your brokerage. If it is not correct, do not
proceed with your renewal until we have
received and processed the update.

Providing false or misleading
information may result in sanction or
suspension/cancelation of your licences

My Account Education Licensing My Brokerage

¥ Current Licences
v Licence Eligibdity i

Brokerage/Broker Licence Renewal Application
¢+ Licence History

Mortgage Brokerage Errors & Omissions Insurance Provider

RECA has the following information on e for your brokerage's ermors & omissions insurance provider

Errors & Omissions insurer

I thies is inconmect, you must request your insuneninsurance provider 1o $end proal of your brokerage’s curment EAQ insurance o registration@reca ca. You cannol proceed with the brokerbrokerage renewal
until the brokerage’s emees & oMssions insurance provider is up-1o-date in myRECA

LIl deckare that the brokerage’s emors & cmissions insurance with the above insurance provider is current and in force
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Confirm your compliance with the
requirements of Section 40 of the Real Estate
Act Rules.

Failure to notify the registrar about an
event captured in Section 40 prior to
renewing may result in sanction or

suspension or cancellation of your
My Account Education Licensing My B licence

Licence
' R Brokerage/Broker Licence Renewal Application

Broker Section 40 Compliance

Pursuani to section 40 of the Real Esfale Act Rules, icens ust immediabaly notsfy tha regisirar wien:

= Iha licenses 5 decipined by any real esiate board, ©
= Ihi licendea has any judgment(s) rendersd agai
« @y busness the lcencee owns of has
« ha licensee 15 the subject of any bal
= @y busingss e Bcensee owng of higparticipabed in a5 a parner, drecior of allicer in thi: pas? e years, i 1he Subpec! of any Dankrupby of receivership proceedings
» procesdings pursuant bo the Crimp@l Code are commenced againsd the boendee, of

« |ha licenzee 5 convicied of agy criminal ofance or any ofher offence undar any law of any country, provinca or state, exciuding provincial or municipal highway fraffic offences resuing in only monatary fines
and'or demeri ponls

astate associathon, morigage broker assodialion, property manager assocation, or any professional, eooupational or reguiatony body
in nedation 1o the provision of senices or $ale of poods 10 consumes
in 85 a parfner, director or ofMcer in the past thres years, has any judgmentis) rendared against the business

Wan event has occurped a3 described abowve and you have already repored it 1o the regisirar, you may procesd with your renewal. [T an event has odcumed thatl you have not yet repored, you must report it
befiora you can preCeed with this renewal application. Click the ™oty the Regisirar buflon on the Wy Account 1ab in your myRECA account to begin fe reporting process

H you are upbure whithar you must report an event 10 the registrar, contact RECA at infagreca ca

i declare that | am in compliance with the requirements of Saction 40 of the Real Esfarte Act Rules and have no
unreported events which requine reporting 1o the registrar
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¢ Current Licences
¥ Licence Eligibdity
¢ Licence History

Enter your responses to the brokerage
suitability questions.

Note, if you own less than 50% of your
brokerage, you cannot proceed until you
have a Brokerage Renewal Suitability
Questions form completed by a brokerage
official. When completing application, you

\ - must enter the responses exactly as indicated
My Account Education Licensing LB on the completed form.

L

! Do not proceed with your renewal until
you have received the completed form
or you may be sanctioned

Brokerage/Broker Licence Renewal Application

Brokerage Suitability Questions
Thase questions apply o the brokerage and onfy appéy to evants you hawe nol aiready reporied 1o RECA. If you own 50% o less of the brokerage, you must have a complated Srokerspe Renowal Sotatly
Questions farm before proceeding. Enter the responses balow exaclly as they appear on the farm. You musi keep the form on fie al your brokerage for audling punposes

Fof the purpases of these questions. YOU, refers lo

« Ihe propretor, of

« @il parines, or

= il officers, direclons of sharehokders of the brokerags, incheding any.
= NOA-pubicly-taded corparation]s) Tof which ey are of wene an officel, dveciorn of Shanshobder
= any parinershipis) in which they ara or were a partner

Hyou have siready reperied an eventis) to RECA, deseibed in & question(s) below, you may answer Ho' fo the quesSion. H you are unsure how io answer any guestion, conlad RECA at infe@reca ca.

Have you been refusad a licence, registration or authorization of any kind by any regulatory body of any kind in any
jurisdiction other than RECA?

Ches Db

Have you withdrawn, received a lifetime ban of had any licence, registration, or authorization suspended, cancallad
or revoled by any regulatory body of any kind other than RECA in any jurisdiction?

Crves Oig

Have you been fined, sanctioned or dusciplined by any prclfes-slmul. occupational or trade association or by any
regulatory body of any kind other than RECA in any jurisdiction?

Cryes Onig

Hawe hesem O Ale the suhiect of a i . _ @ redaied o misrenness [k aft frand. e off st
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Carefully read the authorization,
S acknowledgment, and declaration
; LA statements on the following 2
pages. Indicate your agreement
My Account Education Licensing My Brokerage with each statement by ticking
each box.

» Current Licences

b Licence Eligibility ) ) R
Brokerage/Broker Licence Renewal Application
b Licence History

Authorization & Acknowledgement and Responsibilities

Review all statements carefully and indicate your acceptance.

(1 authorize RECA to verify any information on this application from any source. In making this application, | consent
to RECA’s collection, retention, use, and disclosure of my personal information for licensing and all regulatory
purposes and administration of the Real Estare Act, Rules, Bylaws, and Regulations in accordance with the Personal

Information Protection Act.

(1 understand and accept the duties and responsibilities of a broker as set out in the Real Estate Act {the Act) and the

r

Real Estate A

with the Aci

mortgages, mR H‘-. : o a ' . |

I will ensure My Account Education Licensing My Brokerage
Regulations

]

Licence Eligibiiny
I'acknowled Brokerage/Broker Licence Renewal Application

only engage Licence History
restrictions Jo x
Broker Declaration

I will immed IMPORTANT: Maiing a Talsa statament on your appication may result in e edusal ssspercion of canceliation of your Boence andior be considened condud desening of sanchion pursuant 10 the Rea’ Sxtale
of this lice Agt Rubisy
(including cl i mave read and | understand sl guestions and stalements comtsined in this apphication. The mdsmation and

anewers | have provided e sccurate, trus, and complets, | make this declaration conscantioussy knowing that it is

of the same loroe and effect as i i was made wder caif

B I ac that false andio informatecn 1o the registrar may result in the fefusal,

suspension, or cancellation of & loence and is conduct deserving of sanclion.

_ll eonsaent 0 RECA contacing me via emall reganding liosnsing, education, o regulatony updaies.
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Click Nextto proceed to the
payment summary screen

My Account Education Licensing My Brokerage

Brokerage/Broker Licence Renewal Application

Traan i The anseal Quathions ae OMplena. Choc NeXD 10 pary T BCensing fess

Page 14



If you have a credit on your
fi’ | myRECA account, it will be

[ = ) A automatically applied to your

i - . broker/brokerage licensing

My Account Education Licensing My Brokerage renewal fees.

Current Licences

:MPE::.W Brokerage/Broker Licence Renewal Application If you don't have a CTedit on
your myRECA account, or

the credit isn't large enough

Lioance Renewal Fos - Indvicusl w502 to cover the full cost of your
Licance Fee - Brokerags S45002 . .
ey Sl licensing renewal fee, follow
REIX Prerum Indvidual 20002 the prompts to complete
Khmiebo e o el S your payment using a credit
Totsl Amount: S1075.08
Crudit Applind: @ card.
Amount Due: [z /
—T—

z Ly Wl

The $250 licensing renewal My Account Education Licensing )1y Brokerage

fee credit is automatically Curmasi Licksces

applied

pp caeidinlsim Brokerage/Broker Licence Renewal Appligdtion

Licence History

Enter your credit card infermation ang/€lick ‘Mext’ to proceed.
By clitiing Finish’ baiowe, you agtes you have isgfand understood RECA's Privacy Policy. You farthe sgise o RECA changing the snmensd credl cind with e enlened amount
PLEASE DO KOT REFRESH DR CLOSE YOUR BROWSER WHILE THE PAYMENT 15 PROCESSIRG
Name on Card:
Caidd Nusibssi;
Cow

Expiry Date: |bionm v || Yaar »

Al payments are final

Page 15



Allow myRECA to process
the licence renewals - this
should only take a few

seconds.

Do not navigate away
T g

My Account Education My Brokerage

¥ LLicence Eligibdity

¥ Lioenoe History

Brokerage/Broker Licence Renewal Application

This page wil redirect in 3 o momants o complle your renewal application. Do nof nawigane: away

» Ny Information

» Message Cenire Payment Successful

» Applications

» Payment History

» Account Settings

My Account Education Licensing

My Applications Your payment was successful and you are renewed! Go fo the Licence Renewal tal

Start an application If you are multi-licensed and wish to renew another licence, go to the Licence Rend
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Congratulations! Provided
your payment was
successful and there are no
good character issues that
the registrar needs to
review before deciding to
renew your licences, you
and your brokerage are
renewed!

Go to Part Three to learn
how to check your licence
renewal status.




Part Three: Checking your broker/brokerage licence renewal status

» Renewal Status

b Relicensing Course(s)

» Fees

» Payment Methods
Credit card
Offline payment
Online banking

b Resources

My Account Education Licensing

Important

If any events described in Section 40 of the Real Estate Act Rules have occured, you must no
Go to the My Account tab and click "Notify the Reqgistrar”. Failure to report an event(s) prior to
licence. Refer to the Notification to the Registrar Guide for more information.

You cannot renew your and your brokerage’s licences if there are any unreported brokerage a|

If you do not own greater than 50% of the brokerage, you cannot renew your and your brokerg
Questions form

Renewal Status

Log in to your myRECA account and go to the

Licence Renewal tab

» If the Application Status column indicates New,
you have started but not completed the
application. Click the Complete link beside the
application to proceed.

» If Application Status indicates Waiting for
Payment and the Assigned To column indicates
Applicant you have not paid your licensing
renewal fees yet. Click the Paymentlink beside
the application to complete the payment
process.

» If Application Status indicates Under Review
and the Assigned To column indicates RECA,
your application has triggered a good character
review under section 34 of the Real Estate Act
Rules and is currently being reviewed by RECA.
We will send you an email if this happens.

Your renewal application is underway. You can view the status of your application below 4/l

Industry Application Type Application Status

Assigned To Date Actions

Real Estate Eroker and Brokerage Licence Renewal Newr

Applicant 28-Jul-25 Cancel | Complete
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Once your licensing renewal fees are paid
and your licences are renewed, we will
email you to let you know.

You can also confirm your licences are

renewed in myRECA. Log in to your

myRECA account and go to the Licence

Renewal tab. Your licence is renewed if:

v' Renewal Statusindicates "Your renewal
is complete.”

v' your renewed licences and receipt are

1|
My Account Education Licensing Licence Renew:

} Renewal Status /
L Dali inn 3

If you're licensed in more  [it available for download
than one iﬂdUStl’y, go to [described in Section 40 of the Real Estate Act Rules have o . n v the App'llca'tlon Status of your renewal
the other industry tab(s) to [Account tab and click “Notify the Registrar”. Failure fo i application is Approved
confirm your licence to the Notification to the Registrar Guide for more i
renewal n the other new your and your brokerage’s licences | reported brokg¢rage amendments. Contact registration@reca.ca for more information.
age, you cannot #&new your and youf brokerage’s licences until you have a completed Brokerage Renewal Suitability

industry(ies) bwn greater than 50% of the bro

=

» Resources

Renewal Status

Your renewal is complete.

Industry Application Type Application Status Assigned To Date Actions

Real Estate Broker ap# Brokerage Licence Renewal Approved RECA 30-Jul-25 View

View Broker Renewed Licence

Viiew Brokerage Renewed Licence

View Receipt
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Part Four: Accessing your broker/brokerage licensing renewal fee receipt

Log in to your myRECA account Click the Receipt link next to
v tab_ (visible during the renewal é y : licence renewal application to
| period only). - download a PDF copy of your
~ m a payment receipt
i ] B —
My Account Education Licensing Licence Renewal My Brokerage
» Renewal Status
» Relicensing Course(s)
) Fees Important
» Payment Methods If any events described in Section 40 of the Real Estate Act Rules have occured, you my#t notify the registrar about the event(s) before you can renew your licence(s).
Go to the My Account tab and click "MNotify the Registrar”. Failure to report an event(s4 prior to renewing may result in sanction or suspension or cancellation of your
Credit card licence. Refer to the Notification to the Registrar Guide for more information
Offline payment You cannot renew your and your brokerage’s licences if there are any unrggorted brokerage amendments. Contact registration@reca.ca for more information.
Online banking If you do not own greater than 50% of the brokerage, you cannot rewéw your and your brokerage’s licences until you have a completed Brokerage Renewal Suitability
Questions form.
» Resources
Renewal Status
Your renewal is complete.
Industry Applicagién Ty Application Statu .
o 0 PRI Once the renewal period has
Real Estate ydker and Brokerage Licence Renewal Approved

closed, the Licence Renewal tab

. will be removed from myRECA,
View Brokerage R®hewed Licence but you can alwayS ﬁ.nd you_r

- -

Ll renewal receipts on the Payment

History page under the My

Brokerage tab. See next page.

View Broker Renewed JACence
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Log in to your myRECA account
and go to the Payment History
page under the My Brokerage tab

myﬂiﬁ ‘ AR

Education Licensing Licence Renewal My Brokerage

My Account

b Licence Real Estate

» Message Centre

» My People Brokerage Payment History

Applications

¥ Accounting Reports
Payment history for the last 36 months.
» Brokerage Information
For a list of applications paid through the payment cart, click the Excel icon above the table below to download a detailed payment history and sort/filter by CRT-XXXXX number.
Payment Cart

Current Account Balance: § 8874.96

Payment History
Licensee: From Date: To Date:

Account Administration

Trust Accounts | | | m
[

Brokerage Struciure Name Application Type Date Name on Card Last 4Digits CC Payment Credit Total Actions
CON-00017940 CON- Broker and Brokerage 25-Jul-25 $0.00 ${1125.04) $1125.04 Receipt

00017940

Licence Renewal

Page 20



Click the Receiptlink next to
your broker and brokerage
licence renewal application to

download a PDF copy of your
payment receipt

My Account Educsation Licensing

Brokerage Payment History

Paymant history bor tha last 36 months,
Fucaipts may lake up 1o 24 hours 1o genersts,

Current Account Balance: § 0.00

LiCanag: From Data:

=

Eeokerage Struciure Mae Application Typa Date Mama on Card Last4-Digits  OC Payment Crodt

Test Brokes Broker and Brokorage I0-Jui-24 test a42 S10T50E S0

hiis is your myRECA recaipt:

Real Estate Council of Alberta
Suite 202, 1506 11th ave SW
Calgary, Alberta T3C-0M3
403-228-2054

Toll Free: 1-888-425-2754

Receipt No. ORD-413463-ROD1W1

Description

COM-00031808 CON-0003180!
CON-00031802 CON-0003180!
CON-00031809 CON-0003180!
COM-00031808 CON-0003180!
COM-00031808 CON-0003180!

Licence Renewal Fee - Individual
Licence Fee - Brokerage

REIX Premium - Brokerage Renawal
REIX Premium Individual

Licensing Renewal Fee Credit

475.02
450.02
22500
22502
-250.02
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for your payment.

Total Amount: 1125.04
Applied Credit: 0.00
Amount Paid: 112504
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