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Create a 
myRECA 
account

Complete 
the first 
time login
process

Complete 
the online 
Labour 
Mobility 
application 
and pay 
the fee

Upload 
profile 
photo and 
identification 
documents

Request 
licensing 
history(ies) 
to be sent 
to RECA  

Receive 
approval 
email from 
RECA

PHASE 1 - LABOUR MOBILITY ELIGIBILITY

PHASE 2 - EXAMS

PHASE 3 - LICENSING

Complete 
online 
criminal 
record check
application 

Receive 
approval 
email from 
RECA 

Request your 
broker to 
initiate your 
licensing 
application 
for you

Complete 
licensing 
application 
and submit 
it to your 
broker for 
review/
approval 

Pay your 
licensing fees 
(your broker 
may opt to pay 
them for you)

Your licence 
will be 
automatically 
issued 
unless there 
are good 
character 
concerns 
that require 
our review
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Book 
Challenge 
Exams

Successfully 
complete all 
exams with min. 
grade of 70% 
(you’ll have one 
chance to write 
each)
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Guide to Applying 
for a Criminal 
Records Check

Licensing a 
New Associate

Each phase needs to be completed in order. 
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