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Overview

• New applicants into condominium management have two 
streams to obtain a licence.

• What is graduated licensing?

• What happens if I am currently unlicensed and taking 
condominium management courses?

• What happens to my licence if I still have conditions on my 
licence on renewal October 1st, 2023?



Options to Obtain a Condominium Manager Licence

1. Enter the industry with an unrestricted licence
• Complete eligibility
• Obtain a CCRC
• Complete Fundamentals and Practice of Condominium 

Management courses and exams
• Issued an unrestricted licence

2. Enter the Graduated Licensing Program
• Complete eligibility
• Obtain a CCRC
• Issued a restricted licence
• Complete Level 1 – one year to complete Fundamentals 

course and exam
• Complete Level 2 – Practices course and exam
• Issued an unrestricted licence



Graduated Licensing

Why graduated licensing?

• Shortage of people entering the condominium management 
industry

• High up-front cost of courses, exams and licensing fees in 
regular licensing process are a barrier to entry for some

• Applicants may not know if condominium management is a 
career they are suited for, phased entry allows the applicant 
time to experience the work

• Brokers get to assess a person under graduated licensing 
early in the process to see if they are suitable for 
condominium management work



Graduated Licensing

Persons going through graduated licensing are given a restricted licence 
subject to them completing courses and exams within specific 
timeframes.

A person who obtains a graduated licence must finish the complete 
program.  If they fail to do so they cannot restart it.  They would have to 
complete all courses and exams in order to re-apply for a licence.

When they apply for a graduated licence they will have to acknowledge 
and agree to the restrictions.

Their employing broker will have to acknowledge and agree to the 
restrictions, as well as agreeing to carryout the appropriate supervision.



Graduated Licensing Steps

Eligibility 
Approval & CCRC

Level 1

Level 2

Unrestricted 
Licence

One year to complete
Fundamentals of Condominium Management

and the exam

One year to complete
Practice of Condominium Management

and the exam













Level 1 to Level 2 Comparison





Students Currently Enrolled in Condo Man. Courses

Three Options After September 30, 2023

- No courses completed
- Enter Level 1 of

Graduated Licensing
- Complete 

Fundamentals
Course & Exam
- Enter Level 2

Complete Practices
Course & Exam

- Unrestricted licence 
issued

 

Complete 
courses and exams
Apply for a licence

- Fundamentals 
Completed

- Enter Level 2
- Complete Practices

Course & Exam
- Unrestricted licence 

issued

If your broker is unable 
to licence you, please 
wait to contact RECA 
until after the renewal 
period has concluded – 
no sooner than the 
second week of October



Conditional Licensing Ends September 30, 2023

o Conditional licensing began on December 1, 2021

o All conditional licences expire September 30th, 2023

o Any condominium manager licensees with conditions outstanding 
on their licence as of September 30th  are subject to downgrading or 
restrictions on their licence

o To prevent downgrading or restrictions licensees must complete the 
required course(s) and exam(s) prior to October 1st, 2023



Brokers with Conditions as of September 30, 2023

• Brokers cannot renew as a broker if there are conditions 
remaining on their licence
• The options on the following slide will apply

• Brokers with outstanding conditions will either have to find 
a replacement broker or close their brokerage



Brokers with Conditions as of September 30, 2023
Three Scenarios

- Fundamentals completed
- Practices and Broker 

Program not completed
- Enter Level 2 of

Graduated Licensing
- Complete Practices course 

and exam
- Unrestricted associate 

licence issued
- Complete Broker Program 

& Exam
- Unrestricted broker or 
associate broker licence 

issued
 

- No courses completed
- Enter Level 1 of

Graduated Licensing
- Complete Fundamentals

Course & Exam
- Enter Level 2

Complete Practices
Course & Exam

- Unrestricted associate 
licence issued

- Complete Broker 
Program & Exam

- Unrestricted broker or 
associate broker licence 

issued

- Fundamentals & 
Practices completed
- Broker Program not 

completed
- Licence downgraded 

to Associate
- Complete Broker 

Program
Course & Exam

- Unrestricted broker or 
associate broker licence 

issued



Associate Brokers

• Any condominium manager with an associate broker 
licence, who has Fundamentals and Practice of 
Condominium management courses and exams complete, 
but who has not completed the Broker Program course and 
exam, will be required to downgrade their licence class to 
associate through the renewal process with broker 
acknowledgement.

• Whenever the licensee completes the Broker Program 
course and exam, their licence class will be automatically 
upgraded to associate broker.



Associate Brokers with Conditions as of September 30, 23
Three Scenarios

- Fundamentals completed
- Practices and Broker 

Program not completed
- Enter Level 2 of

Graduated Licensing
- Complete Practices course 

and exam
- Unrestricted associate 

licence issued
- Complete Broker Program 

& Exam
- Unrestricted associate 

broker licence issued
 

- No courses completed
- Enter Level 1 of

Graduated Licensing
- Complete Fundamentals

Course & Exam
- Enter Level 2

Complete Practices
Course & Exam

- Unrestricted associate 
licence issued

- Complete Broker 
Program & Exam

- Unrestricted associate 
broker licence issued

- Fundamentals & 
Practices completed
- Broker Program not 

completed
- Licence downgraded 

to Associate
- Complete Broker 

Program
Course & Exam
- Unrestricted  

associate broker licence 
issued



Associate with Conditions as of September 30, 23
Three Scenarios

- No courses completed
- Enter Level 1 of

Graduated Licensing
- Complete 

Fundamentals
Course & Exam
- Enter Level 2

- Complete Practices
Course & Exam

- Unrestricted associate 
licence issued

- Not renew
- Complete the required 

courses and exams
- Unrestricted associate 

licence issued

- Fundamentals 
completed

- Practices not 
completed

- Enter Level 2 of
Graduated Licensing
- Complete Practices 

course and exam
- Unrestricted associate 

licence issued



myRECA and Relicensing

• The myRECA system will respond with the appropriate 
options when you start your renewal process

• Any licensee whose licence is being downgraded will have 
to acknowledge and agree to the downgrading

• Their broker will also have to acknowledge and agree to the 
downgrading

• Any licensee with restrictions on their licence as of October 
1st will have to acknowledge and agree to the restrictions

• Their broker will also have to agree to the restrictions and 
that they will supervise the restricted licensee as required



For Additional Information

Visit reca .ca

Doug Dixon:  403-685-7920

       ddixon@reca.ca



Designated Agency

Questions
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