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Create a myRECA user account

• New myRECA Users

• Create an Account



Legal first/last name, email

• Complete required fields 

• Individual creating account must have a 

CPA designation. RECA does a search on 

the name here to confirm credentials prior 

to approving user account to complete 

Form 3’s on behalf  of  a brokerage.



Username and Password

• Select a Username

• Create a Password



Security Questions and Answers

• In case of  lost username and/or 

password, security questions and 

answers are designed to help you 

retrieve you login info



Type of  user – brokerage accountant

• First time login will prompt you to 

select what type of  user you are.

• Select “Brokerage Accountant”



Practice Review department review

• Practice Review Administrator receives an 
automated notification out of  myRECA 
of  a new brokerage accountant user 

• Credentials of  brokerage accountant 
reviewed to ensure the individual is a 
registered CPA

• After confirmation, CPA user account is 
granted approval to proceed to have 
access to complete Form 3 reports on 
behalf  of  licensed brokerages



Accountant tab – Search for Forms

• New tab available, “Accountant”.

• Click on “Accountant” tab, then 

click on blue tab in right hand 

corner labeled “Search for Forms”

• Enter in Form 3 Application ID 

provided to you by your client.



What if  I make an entry error? 

• Mistakes happen, we can help!

• myRECA does not allow for changes 

to responses after completion.

• To have amendment made, email 

audit@reca.ca and reference question 

number with corrected response. 

Administrator will make amendment 

in myRECA on your behalf.

mailto:audit@reca.ca
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