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2024 Broker Guide to Renewing
Broker/Brokerage Licences

All real estate, mortgage brokerage, and condominium management
licences expire on September 30" each year unless the licence is renewed,
regardless of when they were issued.

If you and your brokerage want to continue practicing on October 1%, you
must complete your online combined broker and brokerage licence
renewal - including payment of your licensing renewal fees - through
myRECA no later than September 30™.

We encourage you to complete your broker and brokerage licence
renewal well before the renewal deadline. RECA's call and email volumes
increase dramatically as the deadline draws closer. If you need to reach us,
please note the contact information for Registration Services below:

Email: renewal@reca.ca
Phone: 403-228-2954 (press 1 for renewals)
Tollfree: Toll Free: 1-888-425-2754 (press 1 for renewals)

Our hours of operation are 8:00 am to 4:30 pm, weekdays.

Following is a comprehensive guide to assist you in renewing your broker
and brokerage licences for the next licensing period which begins on
October 15t


http://www.myreca.ca/
mailto:renewal@reca.ca
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Accessing myRECA

Log in to your myRECA account by entering your myRECA username and password.

Real
Estate

Council
Alberta

»

Do not share your myRECA login credentials with anyone. It is a violation of
MyRECA Terms of Use and may result in sanction.

Trouble-shooting

If you cannot remember your myRECA username, you can retrieve it by clicking the
Forgot username link on the myRECA login page. You'll need to enter the email
address in your myRECA account to receive an email containing your username (this
email will be sent to the email address in your myRECA account).

If you cannot remember your password, you can reset it by clicking the Forgot
password link on the myRECA login page. You'll need to input your myRECA
username and the email address we have in your myRECA account and answer one
of your security questions correctly. RECA staff do not have access to your password
and cannot reset it for you.

Call us at 403-228-2954 (press 1 for renewals) during regular business hours if you

need to retrieve your myRECA username and/or reset your password and you:

e have changed your email address and/or no longer have access to the email
address in your myRECA account

e don't know/remember what email address is in your myRECA account

e don't know/remember the answers to your security questions

' Registration Specialists cannot assist you with regaining access to your myRECA
account via email.
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Before you renew your broker and brokerage licences

o ——n

o ——n

o ——n

If any events described in Section 40 of the Real Estate Act Rules have occurred,
you must notify the registrar about the event(s) before you can renew your and
the brokerage'’s licences. Failure to report an event(s) prior to renewing may result
in sanction or suspension or cancellation of your licence. Refer to this Guide to
Notifying the Registrar and page 5 of the Navigating My Account myRECA
Tutorial for more information.

You must report any amendments captured in Section 32 of the Real Estate Act
Rules that you have not already reported to the registrar. Visit the Brokerage
Amendments page on our website for more information. Failure to report an
amendment(s) prior to renewing may result in sanction or suspension/
cancellation of your licence.

If you own 50% or less of your brokerage, you must have a Brokerage Renewal
Suitability Questions form completed by one of the brokerage's officers, directors,
or partners before you complete your online broker/brokerage renewal.
Renewing your broker/brokerage licences without having this completed form
may result in sanction or suspension/cancellation of your licence. You do not
need to submit your completed form to RECA. Keep it on file at your brokerage.

Online licence renewal steps

SEEE S A

o ——n

Log in to your myRECA account

Go to the My Brokerage tab

Click the Start Renewal button

Follow the steps

Pay your broker and brokerage licensing renewal fees

Refer to Appendix A for detailed instructions.
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2024 licensing renewal fees

The broker/brokerage licensing renewal fees in the table below include the $250
licensing renewal fee credit and the increased REIX premium for real estate
brokers/brokerages.

Individual NAViduUal 1 5iiqual Brokerage Brokerage

Licensee Licensing ““pery’ Licensing  REIX Total
category renewal

Licensing

fee . remium fee remium
fee credit P P

Real estate
broker/brokerage
Mortgage
broker/brokerage
Condominium
Management $475 -$250 N/A $450 N/A $675
broker/brokerage

$475 -$250 $200 $450 $200 $1,075

$475 -$250 N/A $450 N/A $675

You must pay your broker and brokerage licensing renewal fees and complete
your online broker/brokerage licence renewal by the September 30" deadline,
even if you received or reinstated your licence or opened a new brokerage
recently, or:

' e your brokerage will be ceased effective October 15t and you may have to
provide a closing audit. A brokerage licence cannot be reinstated. If you wish
to re-open your brokerage, you will have to apply to open a new brokerage,
pay the required application and licensing fees, and may be required to
provide supporting documentation

e you will forfeit the $250 licensing renewal fee credit
e you (and any licensees with your brokerage) will be unable to practice until
you reinstate your licences

Licensing renewal fee credit

Brokers who pay their licensing renewal fees and complete their licence renewal by
the September 30" deadline will receive a $250 licensing renewal fee credit. This
credit applies to the individual licence only, not the brokerage licence.

Increased Real Estate Insurance Exchange (REIX) premium
Real estate brokers and brokerages will pay an increased REIX premium ($200 from

S175 for brokers; $200 from $100 for brokerages).

You can find more information about licensing fees and the 2024 Fee Schedule on
our website: Fees | RECA
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Methods of payment

You can pay for your broker/brokerage licensing renewal fees in any of the ways
described in this section.

If your broker and brokerage licensing renewal fees are NOT received by one of
the methods below in time for you to complete your online broker/brokerage

| renewal by the September 30t deadline, you can use the funds towards your

" licence reinstatement fee/new brokerage application and licensing fees,
beginning on October 15t However, you will forfeit the $S250 licensing renewal
fee credit. If you wish to reinstate your licence and/or re-open your brokerage,
you will need to remit the additional funds.

Online credit card payment through myRECA
Refer to page 23 of Part One: Appendix A.

Cheque, bank draft, money order

If paying via this method, ensure your payment:

e is dated for September 30" or earlier

¢ ismade payable to the Real Estate Council of Alberta

¢ includes your name and the brokerage's name as they appear in your myRECA
account

e covers the full cost of your broker/brokerage licensing renewal fees

o refer to the Broker Guide to Renewing Licensees if you are including licensing
renewal fees for licensees with your brokerage

e isreceived by RECA no later than 3:00 pm on September 30t

When we receive your payment, we will place a credit on your brokerage's myRECA
account for you to use when completing your online broker/brokerage renewal. We
will email you when this happens. You must then complete the online renewal on
or before September 30t (refer to page 23 of Part One: Appendix A for information
on paying your broker/brokerage licensing fees and completing your licence
renewals).

Online banking payment

The following financial institutions allow account holders to make online banking
payments to RECA:

e an Alberta Credit Union

e BMO - Bank of Montreal

e RBC - Royal Bank

e Scotiabank

e TD Canada Trust

e CIBC
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If paying via this method, ensure your payment is made on or before 4:00 pm on
September 26™M). You will need to set up The Real Estate Council of Alberta as a
payee and enter your Contact ID* as the account number in your online banking
system.

* Your Contact ID is not the same as your myRECA username. You can locate your
Contact ID in your myRECA account directly above your profile photo.

Ensure you enter your Contact ID in your online banking system as: CONXXXXXXXX.
Do not include a dash or space between the CON and the numeric digits of your
Contact ID.

Once you have completed your payment through online banking, email
| aservices@reca.ca with the name of your bank and a screenshot of the payment
" confirmation message so we can apply your payment as a credit on your
myRECA account.

When we receive your payment, we will place a credit on your brokerage's myRECA
account for you to use when completing your online broker/brokerage renewal. We
will email you when this happens. You must then complete the online renewals on
or before September 30t (refer to page 23 of Part One: Appendix A for information
on paying your broker/brokerage licensing fees and completing your licence
renewals).

E-transfer

RECA does not accept e-transfers.
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FAQs

Are there any update courses this year?

There are no required update courses for licensees in any industry this year.

I just opened my brokerage/became newly licensed or reinstated recently, do |
have to renew?

Yes, if you and your brokerage wish to continue practicing on October 1%, you must
renew your broker and brokerage licenses by the September 30" renewal deadline.

I declared bankruptcy (was charged with or convicted of a criminal offense/had a
judgment/was disciplined) this year. Do I have to report it during my renewal?

Licensees must immediately notify the registrar about certain events that occur
while they are licensed pursuant to Section 40 of the Real Estate Act Rules.

If you have not already notified the registrar about an event that has occurred, you
must do so before you renew. Refer to this Guide to Notifying the Registrar and page
5 of the Navigating My Account myRECA Tutorial for more information. Once you
report the matter, depending on the circumstances, you may be able to proceed
with your renewal before the registrar has concluded the review of the event in
question.

If you renew your broker/brokerage licences before you report the event, you may
be sanctioned or your broker/brokerage licences may be suspended or canceled.

Some changes have taken place to my brokerage. Do I have to report it during
my renewal?

Brokers must immediately notify the registrar about certain changes to their
brokerage pursuant to Section 32 of the Real Estate Act Rules. Visit the Brokerage
Amendments page on our website or the Brokerage Amendments myRECA Tutorial
for more information.

Do not renew your broker/brokerage licences until you have reported the
amendment and received confirmation from Registration Services that it has
| been processed. If you renew your broker/brokerage licences prior to completing
" the amendment notification process, you may be sanctioned or your broker/
brokerage licences may be suspended or canceled.

I own 50% or less of my brokerage. Can I renew my broker/brokerage licences
even though I haven't received the completed Brokerage Renewal Suitability
Questions form back from an officer or director of the brokerage corporation yet?

You cannot renew your or the brokerage's licence until you have received the
completed Brokerage Renewal Suitability Questions form from one of the brokerage’s

Page 6


https://www.reca.ca/about-reca/legislation-standards/real-estate-act-rules/#Section40
https://www.reca.ca/wp-content/uploads/2018/07/Rule-40-Notification-Guide.pdf
https://www.reca.ca/wp-content/uploads/2018/07/myRECA-tutorial-Navigating-My-Account-Tab.pdf
https://www.reca.ca/about-reca/legislation-standards/real-estate-act-rules/#Section32
https://www.reca.ca/licensees-learners/licensing-renewals/brokerage-amendments/
https://www.reca.ca/licensees-learners/licensing-renewals/brokerage-amendments/
http://www.reca.ca/wp-content/uploads/2018/07/myRECA-tutorial-Brokerage-Structure-Amendments.pdf
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fe1.envoke.com%2Fext%2Fclick%2Fgo%2Fbd16c45fc3b6d46f0d86671b103cdc8a%2F4e1f1a16cb504551afd66a808ecdffe6%2Fb7fe7d91a776738cf26d13238832952c&data=05%7C02%7Csrisdon%40reca.ca%7C502af12bf9654dcf606c08dcb015437c%7Cc36b9c2689374fb6876c9fc262efca3b%7C0%7C0%7C638578852573575385%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=89OFuF81g%2BB3Mn3sjgRuEYLjxacbt2dVKSSXkA6llxo%3D&reserved=0

partners, officers, or directors. When completing the combined broker/brokerage
online renewal application, you must enter the responses exactly as indicated on the
completed form.

If you renew your broker/brokerage licences prior to receiving the completed
form, you may be sanctioned or your broker/brokerage licences may be
suspended or canceled.

!

Can my assistant complete my broker/brokerage licence renewal for me?

No. A third party cannot complete your broker/brokerage renewal for you, even if
they are licensed. Brokers are required to log in to their own myRECA account and
complete their combined broker/brokerage licence renewal application on their own
behalf. This renewal application includes important acknowledgements and
declarations. It's important that you are the one providing this information to the
registrar on your own behalf and on behalf of the brokerage. In addition, it is a
violation of myRECA Terms of Use to share your myRECA login credentials with
anyone, and if you do, you may be sanctioned.

Should I renew my broker/brokerage licences even though I'll be leaving the
brokerage before October 1st?

No. You should not renew your broker licence and the brokerage’s licence if you'll be
leaving the brokerage before October 15t. We are unable to reverse part of this
combined licensing transaction once it's complete and you'll be required to stay on
as broker of the brokerage until at least October 1st.

We can proceed with a change of broker for the brokerage and the new broker can
renew their broker licence and the brokerage licence provided you haven't renewed
your broker and the brokerage's licences yet.

What should I do if [ don't want to renew my brokerage, but I want to renew my
own licence/open a new brokerage?

If you don't want to renew your brokerage’s current licence, you can cease your
brokerage through myRECA any time on or before September 30th. Refer to this
myRECA Tutorial for more information on ceasing your brokerage.

Once your brokerage is ceased, you can:

e reinstate your licence with another brokerage on or before September 30" and
then renew your licence with that same brokerage

e reinstate your licence with another brokerage on or after October 1t

Contact Registration Services to find out how we can help you seamlessly change
over to your new brokerage effective October 1t without shutting your current
brokerage down until September 30,

Page 7


https://public.myreca.ca/pages/welcome.aspx?page=terms
http://www.reca.ca/wp-content/uploads/2018/07/myRECA-tutorial-Ceasing-Your-Brokerage.pdf
mailto:registration@reca.ca

[ paid my licensing renewal fees by cheque. Why am [ not renewed?

If we received your cheque and it was not post-dated for October 1t or later, our
Accounting Services department would have applied your payment as a credit to
your myRECA account. We would have sent an email to the email address in your
myRECA account with instructions for you to log in to your myRECA account to
complete your renewal.

To check if the credit has been applied and/or pay your licensing renewal fees and
complete your online broker/brokerage licence renewal, log in to your myRECA
account.

If we have applied the credit, it will be showing on the Brokerage Information page
under the My Brokerage tab. You can use your account credit to pay your
broker/brokerage licensing renewal fees (or those of your licensee(s)) and complete
your online licence renewals.

myRE Iﬂt 1

My Account Education Licensing
» Licence Mortgage
+ Message Centre
» My People Brokerage Information

Applications

+ Accounting Reports Brokerage Class: Corporation

v Brokerage Information I Legal Name of Brokerage: ABC Mortgages Inc. o/a ABC Mortgages Registered Trade Name: ABC Mortgages
Registration Number: 123456789 Effective Date: 1-Oct-23
Payment Cart
Account Balance: $1000.00 Fiscal Year End: 31-Dec-23
Payment History
Account Administration Business Address: YT TAGER ETLNTY Mailing Address: Edit
Address: 1234 Anywhere Ave Address: 1234 Anywhere Ave
Trust Accounts
City: Big City City: Big City

Brokerage Structir Country: Canada Country: Canada

If the credit is not showing on your Brokerage Information page, you either post-
dated your payment for October 1%t or later, we have not received it, or we are
currently processing it.

If you postdated your payment for October 1% or later or if we don't receive or

process it by the September 30" deadline:

e your brokerage will be ceased effective October 15t and you may have to provide
a closing audit. A brokerage licence cannot be reinstated. If you wish to re-open
your brokerage, you will have to apply to open a new brokerage and may be
required to provide supporting documentation

e you will forfeit the $250 licensing renewal fee credit

¢ you will be unable to practice until you reinstate your licence
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What should I do if there’'s no option to pay my licensing renewal fees in
myRECA?

If there is no Paymentlink beside your renewal application in myRECA and the
Application Status column indicates Mew and the Assigned To column indicates
Applicant you haven't completed your application yet. Click the Complete link
beside your broker/brokerage renewal application to complete it.

Refer to Appendix A: Part Two for more information on checking the status of your
renewal.

Why aren't I able to use the credit on my myRECA account to pay for my
broker/brokerage licensing fees?

Please email Registration Services at registration@reca.ca so that we can configure
your broker/brokerage renewal application to allow you to use the credit on your
myRECA account.

What should I do if [ completed my renewal, but I've since changed my mind?

If you wish to cancel your renewal, email your request to Registration Services at
registration@reca.ca before September 30th. A Registration Specialist can reverse
your broker/brokerage licence renewal and refund your licensing renewal fees.

Your renewed licences cannot be reversed or refunded after September 30™.
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Appendix A: Renewing your Broker and Brokerage Licences Online

Part One: Initiating your online broker/brokerage renewal application

Log in to your myRECA
account, go to the My
Brokerage tab and click the
Start Renewal button to
initiate your combined
broker/brokerage licence
renewal application.

During the renewal period, | :

in the My Brokerage tab of Licensing My Brokerage

your myRECA account:

» the Licence Status turns
yellow

» the Start Renewal
button is visible

» your Renewal Status
will indicate Not
Renewed until your
renewal is complete e Remewed

rrarwal Tulorsl ? l

arwl Slatus: Mot Rard

Trest Accounts

Bwokerage Snoctune
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If you are the broker for multiple brokerages,
ensure you click on the appropriate industry
sub-tab under the My Brokerage tab to ensure
you are renewing the desired brokerage.

On the final landing page of your first brokerage
renewal, you will be instructed to log out and
back in to your myRECA account to refresh the
session. Please ensure you do so before
attempting to renew the subsequent brokerage.

avice W PAEL

Click tab for second brokerage then “Start Renewal”

My Account Education Li “ensing My Brokerage
» Licence Real Estate Condominium Management
» Message Centre
Licence
» My People
Applications
Licence Status Licensed Start Renewal
» Accounting Reports Industry: Real Estate
» Brokerage Information Current Licence Expiry Date: 30-Sep-22
More: View Brokerage Certificate
Payment Cart
View Broker Certificate
a) Hi:
Ay Henh Renewal Status: Not Renewed
Account Administration Date Renewed:
Trust Accounts Renewal Tutorial: ﬁ
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Review the application instructions carefully.

If you own 50% or less of your brokerage, you
cannot proceed until you have a completed
Brokerage Renewal Suitability Questions form.
When completing the broker/brokerage
combined renewal application, you must enter
the responses exactly as indicated on the
completed form.

Do not proceed with your renewal until you
have received the completed form or you
may be sanctioned or your
broker/brokerage licences may be
suspended or canceled

* ——n

My Account Education Licensing My Broks

» Current Licences

v Licence Eligibiity Broker/Brokerage Licence Renewal
¢ Licence History

To complete your brokerbrokerage renewal application, you will

= confinm of make any changes to your personal and contact information

« confirm or make any changes to your brokerage contact information

successhully answer the brokerage amendment questions

NOTE: If you hawe any unreported brokerage amendments, you cannot proceed with your renewal, Contact RECA at renewal@reca ca for more information

f = review the Section 40 compliance information and make the declaration for yoursel

successhully answer the biokerage suitability questions

NOTE: If you do nol own greater than 50% of the brokerage. you must have a compileted Brokerage Renewal Suitability Questions form 1o respond to the questions
= complete your acknowledgements and declarations

« pay the renewal fees

Mo associales or associale brokers in your brokerage may renew until the brokerage and your broker licence are rémesed.
If you have any quéstions aboul rénewing your brokerage and broker licenoes, please confact RECA al renewali@neca.ca

L Qnce you have a Brokerage Renewal Sutabiity Questions form completed, tick this box o proceed with your renewal application.
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» Current Licences
» Licence Eligibility

» Licence History

Review your personal and contact

date before you can proceed.

Providing false or misleading

My Account

Education

Broker/Brokerage Licence Renewal

Please confirm your personal and contact information.

Licensing

information - it must be correct and up to

* information may result in sanction

My Brokerage

« Otherwise, if your contact information is correct, click "Yes".

= If you need to make any changes to your personal or contact information, or to opt in or out of SMS/Text reminders, click "No" and follow the prompts.

Personal Information:
First Name: UAT
Middle Name:

Last Name: Sanitized
AKA Name:

Residential Address:
97 Brigantine Bay
Winnipeg

Manitoba

R3P 1R3

Canada

Contacts:

Primary Phone: 204-299-1277 Mobile
Receive SMS\Text Reminders

Alternate Phone:

Fax:

Email: TEST@test ca

Mailing Address:

97 Brigantine Bay
Winnipeg
Manitoba
R3F 1R3

Canada
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v Current Licences
¢ Licence Eligibility

¢ Licence History

My Account Education Licensing My Brokerage

Broker/Brokerage Licence Renewal

Flease confirm your brokerage’s contact information

= If you need to make any changes, click Ne™ and foliow the prompts
=« Otherwise, if your brokerage's contact information is correct, click "Yes”

Business Address:
Address: 45 Amewhere Ave
City: Senall Town

Country: Canada
Prowince:  Albaria
Postal Code: XOX €0

Contacts:
Primary Phone:  $03-111-1111

Alternate Phone:
Fax:

Emixl: bersigEmyTeca.ca

Review your brokerage's contact information
- it must be correct and up to date before
you can proceed.

| Providing false or misleading
information may result in sanction

Mailing Address:
Auddress: PO Box 1234
Cily: Big City

Coouniry: Canada
Province:  Albarta
Postal Coda: 51X 1x1
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Review and respond to the statements
regarding any amendments that may have
occurred to the brokerage.

Do not proceed with the broker/
brokerage licence renewal prior to
reporting an amendment and receiving

=

My Account Education My Brokerage

Current Licences

* ——n

Hickcs Ekchitg Brokerage/Broker Licence Renewal Application Providing false or misleading
Siackiciomie information may result in sanction or
Brokerage Amendments suspension or cancellation of your
licences

Hyou answer Yes bo any of the amendment guestions below, you cannot complete your brokerbrokesage renewal

confirmation that we have processed it.

out how bo repart your amen dment(s)
At you recedog notification thal RECA has processed your amendmantis), you can procesd with your brokestrokerage rendwal
Hyou are unswe if you have aleady repored an amendment, contact RECA at regisiralion@reca ca

Has the brokerage cofporation been strick by Alberta Registries and not revived ? (Sefect 'Wo' if your brokerape is 3
proprislorsivige oF partarsiip.)

Crfes Onio

Arg there any changes 1o the brokerage’s pariners, officers, dimeclors or shareholders that you have nol previoushy
riparied 1o RECA? (Sefect ‘Wo' i pour Drokerage i5 a proprieforsiip,)

Ues LMo

Are there any changes to the brokerape's legal entity type, comorate access number, conorate or frade name that
you have not previously reported to RECA?

Cryes Co

Are there any changes (o the brokerage's real eslale agency type, tnisl scoounts, of fiscal year end thal you have nol
previously reported to RECA?

Crves Cio
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¢ Current Licences
¢ Licence Elgibility

¢ Licence History

If you are a mortgage broker, review the
insurance information we have on file for
your brokerage. If it is not correct, do not
proceed with your renewal until we have
received and processed the update.

Providing false or misleading
information may result in sanction or
suspension/cancelation of your licences

My Account Education My Brokerage

Brokerage/Broker Licence Renewal Application

Mortgage Brokerage Errors & Omissions Insurance Provider

RECA has the folowing information on e for your brokerage's ermors & omizsions insurance provider

Errors & Omissions Insurer

W this is incomect. you must request your intureniinsurance providar 1o send proof of your brokerage’s current EAQ insurance 1o registrationi@eca ca. You cannal procesd with the brokerbrokerage renawal

until the brokerage’s emers & omissions insurance provider is up-to-dale in myRECA

|_II declare thal the brokerage"s efmors & omissions insurance with the above insurance provider is current and in force

T T
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b Current Licences
b Licence Elgibiity

v Licence History

Complete the optional data collection

questionnaire regarding the areas you,
yourself — not your brokerage - practice in
within your industry.

My Account Education Licensing My Brokerage

If you prefer not to or are unsure how to
+ answer, skip this question

Brokerage/Broker Licence Renewal Application

Licensee Practice Areas
This question is optional. If you're unsure how to respond, please skip this question.

Fiease provide a rough percentsge of Sie Bme you spend praciicing in specific aress. Your answers will have no iImpad on your licence. This is for data collechon purposes and will help us with fature plarning
« enter 07 in areas you do not prachce
» your answers should add up 1o 100%

Pacidential (%)

90

Commercial (%)

i0

Frivate Lending (%)

0

Morigage Adminisiration (collacting morgage payments and othersise adminiclering marigages) (3}

0

Page 17



Confirm your compliance with the
requirements of Section 40 of the Real Estate
Act Rules.

Failure to notify the registrar about an
event captured in Section 40 prior to
renewing may result in sanction or
suspension or cancellation of your
licence

* ——m

My Account Education Licensing My Brokerage

» Current Licences

Lig
S Brokerage/Broker Licence Renewal Application

v Licence History

Broker Section 40 Compliance

Pursuan to section 40 of the Rsal Esfale Act Rules, icansees must immedigedly notfy tha registrar whan:

= Iha licenses is deciplined by any real estate board, real estale asspdation, mortgage broler associalion, property manager association, o any professional, occupational or regulatony body
= (hie licerses has any judgment(s) rendersd against them in ngjpon 1o the provision of Sefvices or Sake of poods 1o conSumens
« @y busness Me lcenses owns of has participated in as #Partner, drector or officer in the past theee years, has any judgmentis) rendered against the business

» ny busingss Me icensee owns of Nas particigp?ed in a5 a paner, director or officer in The past theee years, is he subject of anmy bankruplcy of receivership proceedings

= proceedings pursuant o the Criminal Cody/are commendad against the boenses, or

= the licenzee is convicled of any o
and'or demar ponts

i geciare that | am in compliance with the requirements of Section 40 of the Real Estate Act Rubes and have no
unreported events which requine reporting 1o the registrar

TS ST
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Complete the optional data collection
questionnaire regarding the areas your
brokerage practices in within your industry

| If you prefer not to or are unsure how to
* answer, skip this question

.

My Account Education Licensing My Brokerage

¢+ Current Licences

» Licence Eligibiity "
Brokerage/Broker Licence Renewal Application
» Licence History

Brokerage Practice Areas
This question is optional. If you're unswre how fo respond, please skip this question,

Fiease provide a rough percentage of Bhe Bme you spend praciiong in specific anas. Your answers will have no impact on your licence. This is for data collechon purpeses and will help us wilh future planning

& enler 07 in areas you do nol praciice
= your answers should add up to 100%
Residential (%)

80
Commancial (%)
20
Frivate Lending (%)
o
Morigage Administration (collecing morgage paymenls and olhervize adminisiening maongages) (%)

0

B T
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Enter your responses to the brokerage
suitability questions.

Note, if you own less than 50% of your

mw .
My Account Education Licensing

» Cument Licences

v Licence Eligibility

» Licence History

Brokerage Suitability Questions

For the purpases of these questions. YOU. redars fo:

« ihe propretod, of
« &l panmers, or
» all officers, direcions of shareholdeds of the brokerage, including any.

= any partnershipis) in which Bhey are or were a pariner

jurisdiction olhér than RECAT

Crves UMa

My Brokerage

Brokerage/Broker Licence Renewal Application

brokerage, you cannot proceed until you
have a completed Brokerage Renewal
Suitability Questions form. When completing
application, you must enter the responses
exactly as indicated on the completed form.

Do not proceed with your renewal until
you have received the completed form
or you may be sanctioned

These questions apply o fhe brokerage and only appdy fo evenls you have nol already reporied 1o RECA. If you own
Questions form before proceeding, Enler the rsponses below axadlly a5 they appear on the farm. You must keep the form on fle al your Brokerage for audting punposes

» NoA-pUbicly-raded comaration]s) Tor wiich théy ace of wengé an officlr, diNeclon of shansholder

M you have aready reporied an eventis) to RECA deswribed in a questionis) below, you may answer o' to the quesion. H you are unsure how 1o answer any question, contac! RECA at info@reca ca

Have you been refusad a licence, registration or authorization of any kind by any requlatory body of any kind in any

O s U7 W DTORET oG, o TS e o COTTEETE] v Qenr goe reon e il O i

Have you withdrawn, received a lifetime ban or had any licence, registration, or authorization suspended, cancelled
of revoked by any regulatory baody of any Kind other than RECA in any |unsdiction?

Crves Oo

Hawe you been fined, sanctioned or disciplined by any professional, cccupational or trade association or by any
regulatory body of any kind other than RECA in any jurisdiction?

e NG

Hawe woai hesin or ara wod the abdect of & lsdament or oeder redated o miarermessntation, thedt. frauod, heeach of tnisi
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Carefully read the authorization,
acknowledgment, and declaration
statements on the following 2
pages. Indicate your agreement
with each statement by ticking

My Account Education Licensing My Brokerage each box.

» Current Licences

b Licence Eligibility ) ) R
Brokerage/Broker Licence Renewal Application

b Licence History

Authorization & Acknowledgement and Responsibilities

Review all statements carefully and indicate your acceptance.

(1 authorize RECA to verify any information on this application from any source. In making this application, | consent
to RECA’s collection, retention, use, and disclosure of my personal information for licensing and all regulatory

purposes and administration of the Real Estare Act, Rules, Bylaws, and Regulations in accordance with the Personal

Information Protection Act.

(1 understand and accept the duties and responsibilities of a broker as set out in the Real Estate Act {the Act) and the L

Real Estare Act R
with the Act, the

mortgages, or eng

I will ensure the | My Account Education My Brokerage

Regulations and By Cusmert Licercas

I acknowledge my| “oenc® By

Brokerage/Broker Licence Renewal Application

only engage in w{ Loence Historp

restrictions and ci P
r Declaration

rowe

I will immediately IMPORTANT: Maiking & Talsa stafament on your applcation may result in B ndusal. sespension of cancefiation of youw Boence andior be considened condud desening of sanchion pursuant 1o the Fes’ Sxale
of this licence al Agt Rubisy
{including change] 1 mave read and | understand sl gueslions and stalements contsned in this applcation. The mScmation and

anvwers | have provided aee sccurate, tros, and complets, | make this deciaration conscenticussy knowing that it s
of the same force and effect as i it was made wnder caify

| acknowledpe that prowiding false andior mesleading informatecn to the registrar may result in the felusal,
suspension, or cancellation of & loence and is conduct deserving of sanclion.

_ll eonsaent 0 RECA contacing me via emall reganding liosnsing, education, o regulatony updaies.
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Click Mextto proceed to the
payment summary screen

My Account Education Licensing My Brokerage

Brokerage/Broker Licence Renewal Application

T you This nenswal guasiions. ae compleie. Chc Rexi o pay T Bcensing fess
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Current Licences

Licance Elgibiity
Licence History

— ] L N TH

b Curent Licences

b Licenoe: Elgiblity
b Licenos History

My Brokerage

%’EH

If you have a credit on your
myRECA account, it will be
automatically applied to your
broker/brokerage licensing
renewal fees.

If you don't have a credit on
your myRECA account, or
the credit isn't large enough
to cover the full cost of your
licensing renewal fee, follow
the prompts to complete
your payment using a credit
card.

Education Licensing

My Account

Brokerage/Broker Licence Renewal Applicatio

Enter your credit card infermation and cli

By cicking Fnih Balow, you Sghss you Rdws sead and

PLEASE D WOT REFRESH OR CLOSE YOUR B
Mame on Card:
Cadd Nusilssr;
Cow

Expiry Dabe: |t v || Yaar

All payments ane final

My Brukerage

pood RECA'S Priwacy Polcy. You Sarhest sgies by RECA Shangng the entensd cied! card with e enlensd smoenl

SER WHILE THE PAYMENT 15 PROCE S 51K
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Allow myRECA to process
the renewal - this should
only take a few seconds.

from this screen

Do not navigate away

Congratulations! Provided

My Account
¢ Cuirest Licerces

¥ LLicence: Eligibdity

¥ Lioenoe History

Education

Brokerage/Broker Licence Renewal Application

This page wil redirect in 3 o momants o complle your renewal application. Do nof nawigane: away

your payment was
successful and there are no
good character issues that
the registrar needs to
review before deciding to
issue you a licence, your
and your brokerage
licences are renewed!

My Brokerage

In gy _ renewal status.

Go to Part Two to learn
how to check your licence

Education Licensing

My Brokerage

Payment Successful

Sucoess!
Your paymenl was successful. Wheiher you pasd by ryRECA actownl credit of by Credi can, you can find your receipt on ihe Payment Hislory page
Yiou are renewedd Go 1o the My Brokerage tab 1o view of downlioad your renewed licences

if you are mufi-beensed and wish o renew another Beence, you must kog ot and back in to myRECA before initiating your next renewal
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Part Two: Checking your broker/brokerage licence renewal status

Once your licensing renewal fees are paid and your
licences are renewed, we will email you to let you know.

You can also confirm your licences are renewed in
myRECA. Log in to your myRECA account and go to the
My Brokerage tab. Your licence is renewed if:

v your Licence Status is green

v' your Renewal Status shows Renewed

v the Date Renewed is populated

v' your renewed licences are available for download

The Expiry Date reflects the
expiry date of your current Education Licensinr, My Brokerage
licence, not your renewed

licence. This will update on

October 1, when your
renewed licence is activated
Applications Licance Sialiis
.I'I.I:E-Junljng Reports I ity
E’Dlulﬂl-gﬁ ' Tl Lurren] Licences Eapiny Lials
Licence el ale]s):
Paymanl Can
Paryment History
Agooont Administration
Trusd L Herewal Slatus
Dizte Remewed: If your licence is not yet renewed,
e O you can view the status of your
broker/brokerage licence renewal
application at any time. Go to the
next page to find out how.
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Education

Licensing

To check the status of your broker/brokerage renewal
application:

» Log in to your myRECA account

» go to the My Account tab

» go to the My Applications page

My Brokerage

» My Information

» Message Centre

My Applications @

» My Applications

Start a new application
» Payment History

» Account Settings
Filter by Industry: All ~
Search by From Date: fE] And\Or To Date:
Industry Application Type

Mortgage Broker and Brokerage Licence Renewal

You can determine the status of your broker/brokerage renewal

application by referring to the Application Status and the

Assigned To columns on the My Application page

» if the Application Status column indicates Waiting for
Payment and the Assigned To column indicates Applicant,
you have not paid your licensing renewal fees yet. Click the
Paymentlink beside the application to complete the
payment process

» if the Application Status column indicates Under Review and
the Assigned To column indicates RECA, your application
has triggered a good character review under section 34 of
the Real Estate Act Rules and is currently being reviewed by
RECA. We will send you an email if this happens

As at August 08, 2024, we are processing applications submitted on February 11, 2024.

You can see your submitted application's Submitted Date by clicking the View link in the Actions column

Application Status

Waiting for Payment

Approved

Aporoved

Assigned To

Applicant

RECA

Actions

canc

View

View
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Part Three: Accessing your broker/brokerage licensing renewal fee receipt

myRE

Message Cenfro
Wy Poople
Apglications
Accounting Regorts
Beokerage idormatian

Paymanl Car

Paryment History

Acooont Administraion
Trust Accounis

Brokerage Structune

Log in to your myRECA account

and go to the Payment History
page under the My Brokerage tab

0y

My Account

Raal Estate

Licence

Licance Siatii
Indhu sty
Cureend Licence Expiry Dalbe:

Licence Ceicales):

Hemawal Slatus;
Diate Remewed:

Fessriwnal Tutodial

Education Licensing My Brokerage

Licensed @

Réal Estang

30 %ep

\iew Erckoerage Certficabe

\iew Ercherage Aorareal Cardicals
Wi Ercboar Carificata

Wi Broost Flovsregl Coniicas
Herawnl

0-Jul-24

ﬁ
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Click the Receiptlink next to
your broker and brokerage
licence renewal application to
download a PDF copy of your
mY] payment receipt

My Account Education Licensing

Rl Estate Councl of Alberta
Suite 202, 1506 11th anve S
BErokerage Payment History Calgary, Aleita TIC-0MS
— 403208 2954
Toll Fres: 1-888-425-2T54
Acoounting Reports
Paymant histcey for ihe last 36 months,
Eetkerage Information oy myRECA receipl:
Recuipts may take up 1o 24 hours 1o genersts,
Paymant Can
Curvent Accound Balssce: § 0,00
Payresar His oy
Lo Froum Dot To Data:
Acoount Administration
Trust Accounts am ' m Receipt Mo, ORO-ITEM LY HEWA
Ervkerage Struciune MNama Applicaton Type Date Mama on Card Actions
Test Brokes Broker and Brokerage W-Jui-24 test 42 107508 $0.00 £1075.08
Licenca Raniwal

Card'Cheque Nambar, Visa | X000 0000004747

Licenses Description Amcunt
Terst Brokesr Licesrsoe Rsneracal Foe - Indridual 4rno2
Tast Brokpr Licenion Fea - Bokarags 45002
Tirit Bookar REI Prasmim - Beokerngs Runswal 20002
Tirst Broksr RELX Prammiam Individual 20002
Tt Broker Licerming Renewal Fes Credil =250 00

Totad Amownt: 107508
Applied Credit: 0.00
Amount Pald: 1075 08

Thark you lof pour puysesn]
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