
Opening a brokerage



You are eligible to open a brokerage if you have two years of 

experience as an associate in the last five years. Real estate 

brokers must also complete the Real Estate Brokers Program. If 

you’re eligible, the Apply to Open a Brokerage button is visible 

on your Current Licences page within the Licensing tab. Before 

proceeding, read the Opening a Brokerage section on the RECA 

website.



Read all instructions carefully and 

confirm your personal and contact 

information.



Declare your ownership percentage 

and your ownership type. What you 

choose affects the types of 

supporting documents RECA 

requires.



Indicate if you are a franchisee and if 

your brokerage name contains a 

domain name (eg. RECAMortgages.ca)



Provide your brokerage 

information. 
If you operate under a trade 

name, indicate both your 

corporate name and operating 

name (eg. 111111 Alberta o/a 

RECA Brokerage Inc.). The 

operating as name may be your 

trade name, but please indicate it 

in the two locations shown.

This drop down menu only 

appears for real estate brokerages. 

It is where you indicate you are 

operating as a common law or 

designated agency brokerage.



Fill in your brokerage business 

address. This address must be in 

Alberta.



Fill in your brokerage mailing 

address and the address for the 

location of your financial records. 

These may be outside of Alberta. 

If your original financial records 

are being kept outside of Alberta, 

ensure you have electronic copies 

available at your business address 

in Alberta.



Read the instructions carefully and 

answer the suitability questions. This 

page applies to you, personally, as the 

broker.

If the brokerage is a corporation and you 

do not own 100% of the brokerage, a 

representative of the other owners will 

have to sign a physical copy of the 

Brokerage Suitability Questions (available 

on RECA’s website), and you will upload 

the document with the other supporting 

documents required to open your 

brokerage.



Make your acknowledgements by 

checking the boxes. This is the 

real estate version. Mortgage 

brokerages do not have a section 

for REIX.



Make your Declaration.



Pay the Brokerage Application 

Review Fee.



Be sure to click Complete.



Once submitted, go to the My 

Applications page on the My 

Account tab. Your brokerage 

review application is there. Click 

Complete to view and upload 

your supporting documents.



These are the supporting documents for a real estate 

partnership where the broker owns 50% or less of the brokerage 

and it is a franchise and has a domain name in the brokerage 

name. Your documents may be different based on your 

industry, ownership type, ownership amount and your answers 

to the franchise and domain name questions.

Upload your documents as you gather them.



When all your documents are submitted and approved, 

your application review is approved and a new application 

automatically generates in your My Applications section. 

This is the Licensing Fee payment application. To pay your 

fees, click Payment.



These are the fees for a new real estate brokerage, where 

the broker was licensed as an associate or associate broker 

within the same licensing year. Your fees may be different 

depending on your industry and your current licensing 

situation.



Once you pay the licensing fees your brokerage is 

authorized automatically. You must log out and log back in 

for your brokerage functions to appear on your account.



Once you log back in, your My Brokerage tab appears. To 

learn the brokerage functions, see the Navigating the My 

Brokerage Tab Tutorial.
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