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Indicate your trust account arrangement

e

My Account Education Licensing My Brokerage
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Trust account arrangements

Please indicate your trust accountant arrangements:

'“'The brokerage does not have a trust account

Al trust account(s) are at a zero balance.

Funds held in trust in relation to real estate sales or lease transactions are transferred to another licensed brokerage with the consent of all parties
to the trades. |
®Real estate or lease transaction funds will remain held in trust and | will continue to manage all trust funds in accordance with the terms of the
relevant agreements. | will remain authorized as a real estate professional during this time.

\ ':'Propertg.-' management trust funds are, or will be, transferred to z licensed brokerage with written consent of the owner(s), or are returned to the
owner(s) as required by the wrtten service agreement.
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Indicate how you are going to handle your brokerage's

obligations.
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Ongoing brokerage obligations

Please select one:

(=l brokerage licence obligations where conditions remain unsatisfied or require the service of a licensed brokerage, have been assigned to another

\ brokerage

Payment History

Account Administration

Trust Accounts

Brokerage Structure

"“There are no outstanding licence obligations.

1 will continue to manage unconditional agreements and those that don't require brokerage services. | will remain authonzed in real estate dunng this :

time. | will notify parties and assign agreements to a licensed brokerage if amendments are required
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My

« | understand that the completion of this application cancels all licence registrations for all associates registered with this brokerage.

Account Education Licensing My Brokerage

Cease My Brokerage

Declaration

Please acknowledge the following:

| understand that secticn 25(9)(a) of the Real Estate Act requires me to keep all brokerage records for a peried of three (3) years after their creation.

| have read and understand all statements contained in this application.
| have taken all the necessary steps to ensure the information | provided in this application is accurate.

The information | provided in this application is true and complete.

| make this declaration conscientiously knowing that it is of the same ferce and effect as if it was made under oath.

| acknowledge that providing false information to the executive director may result in the refusal, suspension, or cancellation of an authorization and is

conduct deserving of sanction.

] {1 understand and acknowledge the above declarations.
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« - clan Click Complete to cease your brokerage. When you press :

Complete, your brokerage is unauthorized immediately. i
Every associate or assoclate broker in your brokerage
becomes immediately unauthorized.
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} Licence

¢ Message Centre
Cease My Brokerage
» My People

Thank you. Your guestions and declaraticns are complete.
Applications

Press Complete to submit your brokerage ceasing application to RECA

P Accounting Reports
e IMPORTANT: Once you submit this application, your brokerage is unauthorized, effective immediatley When your brokerage is unauthorized, you and

all associates and associate brokers (if applicable) registered with the brokerage are immediately unauthonized, and cannot trade in real estate, deal in

¢ Brokerage Information :
mortgages or perform property management services.
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¢ e Read the closing audit instructions carefully. =
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Thank you. Your brokerage is ceased.
A Closing Audit form is generated automatically once you cease your brokerage. Please complete this by:

« downloading Form 2 if your brokerage made frust transactions since your last trust reporting, or downloading Form 4 if your
brokerage made no trust transactions.

= |f you complete Form 2, have your accountant complete a Form 3 - Accountant's Report for Brokerage Ceasing, and upload
both reports by clicking Complete next to the Closing Audit for Brokerage application in your My Applications section under
the My Account tab.

= |f you complete Form 4, you do not need an accountant to complete Form 3, and you can upload your Form 4 by clicking
Complete next to the Closing Audit for Brokerage application in your My Applications section under the My Account tab. 1

If you indicated you are continuing to manage trust money until all deals or trades are closed, RECA requires monthly reports until
those Trust Accounts are closed. If you have any questions, please contact audit@reca ca.
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« - e | Once you cease your brokerage, the myRECA system
S automatically creates a Closing Audit for Brokerage
application in the My Applications section of the My Account

¥ My Information

F Message Centre
b My Applications
¥ Payment History

b Account Settings

tab. Click Complete to upload the appropriate forms.

My Account Education Licensing

My Applications @

When Complete appears under Actions on an application, you must take further steps to complete your application. This may
involve uploading documents.

When the application Status is Waiting for Details, but no Complete link appears, it may mean RECA is waiting for a third-party
to provide documents for the application. Click View under Actions to see what is required.

For tutorials on your applications or on uploading documents, click here.

If you wish to take courses to become licensed in another profession, you must first apply for Education Eligibility in that area using
the link below.

Industry: .ﬂ:II v |

Industry Application Type Status Assigned To Date Submitted Actions

Real Estate Closing Audit for Brokerage Waiting for Details Applicant 10-Jun-15 Cancel | Complete | View
Real Estate Brokerage Ceasing Submitted RECA 10-Jun-15 View

Real Estate Registration Cancellation (done by New Applicant 9-Jun-15 Cancel | Complete
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