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online - broker

• Brokerage login

• Add new accounting report

• Form selection

• Next steps after filing Form 2

• What if I make an entry error?



Login to MYRECA Brokerage Account

• Enter username and 
password

• Sign in



Add new accounting report

• Click on “My Brokerage” tab

• In left hand column, click on “Accounting 
Reports”

• Left central screen, click on blue button 
titled “Add New Accounting Report”

• Only able to complete these steps after 
year end date has passed.



Form selection

• “Which form would you like to 
start?”

• Form 2

• Form 4

• If  trust activity, broker to complete 
Form 2. 

• If  no trust activity, broker to 
complete Form 4



Form 2 filing complete – next steps

• myRECA autogenerates an email to 
address on record for the brokerage 
after Form 2 is submitted.

• Email provides application id 
associated with Form 3 now available 
on myRECA.

• Give application id to your accountant 
so they may also complete Form 3 
online.



What if  I make an entry error?

• Mistakes happen, we can help!
• Two options available to correct entry 

errors made on Form 2/4, myRECA does 
not allow for changes to responses after 
completion.

• Option 1- email audit@reca.ca and 
request to resubmit form. 

• Option 2 – email audit@reca.ca and
reference question number with corrected 
response. Administrator will make 
amendment in myRECA on your behalf.
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